
 

 

 
To:  Town of Old Lyme Employees 
 
From:   Finance Department 
 
Subject: Required Payroll Information  
 
 
Name: ________________________________________________ 
 
Address:  ______________________________________________ 
 
City/State/Zip: __________________________________________ 
   
 
Paychecks are issued every other week with Friday’s date.  If you choose Direct Deposit, your 
paycheck will be deposited according to your instructions.  You can designate to have your check 
split between accounts and have a portion go into your savings and/or checking account(s). 
 
    Savings Acct.     Checking Acct. 
 
Banking Institution:            
 
Banking Routing Number:            
 
Account Number(s):            
 
Amount             
 
 
 
_______________________________  ____________________  
Signature      Date 
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