


Banner Poles 
 

Procedures 
 
 

 The Town of Old Lyme is fortunate to have received a gift of two banner poles 
from Connecticut Light and Power located on Halls Road between Andy’s Deli and 
the Post Office. Eligible local, non-profit organizations may request approval from 
the Board of Selectmen to fly a banner from the poles, subject to the following terms 
and conditions: 
 
Use – An eligible organization may use the banner poles to hang its banner in order to announce 
an upcoming activity pending approval from the Selectmen’s Office. 
 
Banner – The banner must conform to the specifications detailed in Exhibit I. All aspects of the 
banner including, but not limited to color, size, and wording will be approved by the First 
Selectman, prior to hanging the banner. Approved banner must be dropped off at Zelek Electric, 
187A Boston Post Road two weeks prior to hanging banner and picked up no later than two weeks 
after banner is removed from the poles (between 9am and 3 pm Monday – Friday. Please call 
Zelek at 860 434-9726 to schedule banner drop off and pick up times.) Zelek Electric reserves 
the right to discard banners not picked up in a timely manner. 
 
Cost – The Town presently charges no fee to an eligible organization to use the poles. However, 
there will be a $140 fee charged to compensate for hanging and removing the banner from the 
poles (as of January 1, 2017 the fee increases to $165). This fee (payable to the Town of Old Lyme) 
and the Work Authorization form should be submitted to the Selectman’s office (call 860 434-
1605 ext 212) one month prior to hanging of the banner. No one, other than representatives of the 
Town, may hang or remove banners from the poles. 
 
Duration of Use – Banners may fly for a period of up to fourteen (14) days prior to an event. 
If more than one eligible organization requests the use of the poles at the same time, the Board  of 
Selectman will decide which one will be allowed to use the poles or the Board may allow both 
organizations to use the poles, using slightly smaller banners. Each organization requesting use of 
the poles must submit a request form, the desired date to fly the banner, accompanied by the fee 
to hang and remove the banner. 



Exhibit I 
 

Banner Specifications 
 

Dimensions: 
 
 Full (One) Banner: Four (4) feet high 
      Twenty five (25) feet long 
 
 Half (Two) Banners: Four (4) feet high 
      Fifteen (15) feet long 
 
 
 
Fabric: 
 
18 ounce high grade nylon with nylon webbing in the hems and double reinforced 
stitching in the four corners of the banner. “Dog” snap hooks and grommets must be 
½” inside diameter, positioned at four foot maximum intervals along the top and 
bottom. It is recommended that reusable banners have five inch diameter “wind 
windows” with or without perimeter stitching to prolong the life of the banner. 
Banners may have a Velcro section to attach date information if date changes each 
year. 
 
 
Local Vendors: 
 
 Lettering & Signs by Melody   Brushline Design 
 Melody Green     Sophie Marsh 
 Tel # 860 388-7758    Tel # 860 434-5055 
        Cell 860 227-3639 
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