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REQUEST FOR QUALIFICATIONS 
ARCHITECTURAL & ENGINEERING DESIGN SERVICES 

 
BOATHOUSE/HAINS PARK IMPROVEMENTS COMMITTEE 

OLD LYME MEMORIAL TOWN HALL, 52 Lyme Street, Old Lyme, CT 06371 

 
OWNER:   Town of Old Lyme 
PROJECT NAME:  Boathouse/Hains Park Improvements 
PROJECT LOCATION: Hains Park, Rogers Lake 
                                               Route 1, Old Lyme, CT. 06371 
CONTACT PERSON:             Bonnie A. Reemsnyder, First Selectwoman 
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1 BACKGROUND 

The Town of Old Lyme is seeking qualifications from firms for Architectural and Engineering 
Design Services required to develop construction documents for expansion of and renovation to 
the Boathouse located at Hains Park on Roger Lake.   

2 SCOPE OF WORK 

● Renovation and expansion of the existing Boathouse.   A conceptual, preliminary, 
description of this work is provided in the STEAP grant.  

● The interior will include an exercise area, equipment storage and work area, offices and 
two bathroom/shower/locker facilities. In conjunction with the development of the 
bathroom/shower/locker facilities, a septic system may be installed. Other interior 
elements to be included are the connection to utilities, interior framing, sheathing, 
lighting and associated electrical fixtures, interior plumbing, a water heater and the 
purchase/installation of fixtures related to the identified areas. Over 4800 sq. ft. will be 
used for boat storage, which will include the purchase/installation of a shell rack storage 
system and oar racks. 

● Purchase and installation of a new dock system for the rowing program. 
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● Evaluation of the existing basketball court and support elements within Hains Park. 

● Improvement/upgrades to the infrastructure of the existing Hains Park bathroom/sanitary 
facilities, in order to handle additional demand that the new boathouse facility will bring 
to the park. 

● Landscaping of the disturbed area. Funds may not be used to purchase any 
plant/vegetation that is on the State of Connecticut invasive plant list. 

● Associated work for this project shall include required surveying, design, engineering, 
architectural and landscape services. 

3 SCOPE OF SERVICES 

● Existing conditions survey including evaluation of electrical, mechanical, structure, and 
site including waterfront and plumbing systems, including the existing bathroom facilities 
at Hains Park. 

● A Hains Park Master Plan, which includes parking configurations, trailer clearances, and 
space planning. 

● Preparation of Construction Documents and to be responsible to publicly advertise and 
bid the Project. 

● Estimate of construction cost. 

● Attendance as required at Boathouse/Hains Park Improvements Committee (BHPIC) 
meetings and/or Public Hearings to provide support for the project with representatives 
of the Town. 

4 PROVIDED INFORMATION 

Attached to this RFQ you will find the STEAP Grant Contract 

 
5 TIME FRAME 

To minimize the disruption to the rowing programs, it is desired that the majority of construction 
activities take place between 15 November 2014 and 15 March 2015.  

6 SELECTION PROCESS  

The process to be used for selection of the firm for this project will be conducted as follows: 

A. Qualified firms shall be determined by the Boathouse/Hains Park Improvements 
Committee (BHPIC), based on the firm’s personnel, qualifications and capabilities, as 
indicated in their response to the RFQ. 

B. Selected firms will be required to make a formal 15 minute presentation to the BHPIC, 
followed by a 30 minute question and answer session. 
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C. Final selection will be made on the basis of presentation, references and information 
provided in the proposal. 

 
7 REQUIRED INFORMATION 

Submission of the following information will be required for consideration: 

A. Firm Overview 
B. Proposed project approach and schedule to complete the work. 
C. Detailed information of the firm’s background and experience working on similar 

projects. 
D. Key staff assigned to the project with resumes including consultants 
E. Any additional information you feel is relevant 

 
8  QUALIFICATION CRITERIA 

A. The design team must have been in business a minimum of five (5) years in the State of 
Connecticut.   

B. The design team should show experience working on environmentally sensitive 
waterfront properties, and municipal projects. 

 
9 SITE WALK   

A site walk will take place at Hains Park on 26 February 2014 at 9am with interested firms.   

10 FORMAT 

Qualifications packages shall address each heading listed in Section 7 Required Information.  
Please include six (6) copies and one electronic version CD. 

The Town of Old Lyme and the Boathouse/Hains Park Improvements Committee (BHPIC) 
reserves the right to reject any or all of the proposals, to request information from any vendor, to 
negotiate with any of the vendors regarding the terms of the engagement, or to waive 
deficiencies if it is in the best interest of the Town. The Town of Old Lyme intends to select the 
vendor that, in its opinion, best meets the Town’s needs, not necessarily the vendor that 
proposes the lowest fees. 

11 SUBMISSION DEADLINES 

Questions concerning the Request for Qualifications should be emailed to First Selectwoman 
Bonnie Reemsnyder (selectmansoffice@oldlyme-ct) no later than 4pm on 28 February 2014. 
Questions and responses will be posted on the Town’s website (www.oldlyme-ct.gov) no later 
than 4pm on 3 March 2014. 

Qualifications must be submitted to Bonnie Reemsnyder, First Selectwoman, Town of Old 
Lyme, 52 Lyme Street, Old Lyme CT. 06371, no later than 2:00 pm on 7 March 2014.  






















